	Fill the gaps with the correct word from the box below:


arrow keys

backspace key

caps lock

cursor

delete

end

home

page down

page up

shift

space bar

a) To type one capital letter press __________ and the letter. To make all letters capitals press _______________. To make a space between words press the ______________.

b) You can press the __________________ to move the cursor up, down, and to the right or left. To move the cursor to the beginning of the line quickly press ___________.To move the cursor to the end of a line quickly press _______. To move the cursor up quickly press ________________. To move the cursor down quickly press  ________________.

c) Before you start to edit text first make sure the _____________ is in the correct place. Press the _______________________ to delete text to the left or ________________ to delete text to the right.


